
Go to PHAME’s online registration store: 

  https://www.z2systems.com/np/clients/phame/giftstore.jsp STEP 1 
The page will look a lot like this 
 

On this page, you will see all the  

classes PHAME is offering during  

the upcoming term.  

 

These classes are organized by  

day of the week.  

 

The name of each class and the  

tuition fee are listed for each class. 

 

If you click on a class, a new  

screen will open. That screen will 

show you the full class description. 

 

When registering for classes, please use the student's name. If the class you have selected is already full, you may ask to be added 

to the waiting list by emailing aroberts@phamepdx.org. If you intend to request Tuition Assistance, please select 'deferred pay-

ment' at checkout and download a request form from phamepdx.org/registration. If you have questions or prefer to make your 

order over the phone, please call 503-764-9718 ext. 5. To select classes scroll down.  
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STEP 2 Start choosing your classes. 
Click on any class to see the full class description or to 

add it to your “cart.”  

 

 

When you click on a class, your screen will look a lot like this  

 

If you want to add a class to your schedule, click the “Add to Cart” button.  

 

Repeat the process for each 

class in which you want to 

enroll (click on the class to see  

the full description, and then  

click “Add to Cart.”) 

 

If a class is already full, the  

“Add to Cart” option will not be  

available and you will not be  

able to add that class to your  

schedule. Email  

aroberts@phamepdx.org  

to be added to the waitlist 

 

Want to see what’s in your 

“shopping cart” after choosing  

some classes? Click on the  

little shopping cart icon! 



STEP 3 Review your order before checking out. 
Click on the shopping cart icon to see Your Shopping Cart.  

 Your Shopping Cart screen will look a lot like this 

Make sure all of your classes are listed in your shopping cart under “Item,” and that they are all listed as “1” under 

“Quantity.”  

 

Your total tuition will show in  

both the Sub Total and Total  

lines. 

 

If you need to make any 

changes, you can! Use the  

“Continue Shopping,” “remove  

item,” and “Update Cart”  

options to change your order if 

needed. 

 

Once your Shopping Cart is  

filled, it’s time to Check Out! 

Click the Check Out button. 

 

When you click the Check Out button, you will be taken to a new screen. 



STEP 4 Enter your personal information. 

 

Once you’ve filled in all of your 

personal information, click the 

“Continue” button. 

 

Clicking on “Continue” will take 

you to the “Payment” screen. 

Your screen will say “Purchase” at the top, 

and will look a lot like this. Please fill in 

your name (the student’s name), mailing 

address, phone, and email. 



STEP 5 Enter your payment information. 

If you would like to do ANY of the following: 

 Receive Tuition Assistance 

 Pay in INSTALLMENTS 

 Pay by CHECK 

 Pay at a later date for any reason 

PLEASE CHECK THIS BOX 

and then click the “Place Order” button.  

By checking the box and clicking Place  

Order, you can register for your classes  

without paying right away. That is called 

“deferred payment.” A member of the 

PHAME staff will be in touch with you within 

24 hours to determine which of our  

deferred payment options you would like to 

use. 

If you would like to pay your full tuition 

amount right away with a credit or debit 

card, simply fill in the card information and 

click “Place Order.” 

Your Payment screen will look a lot  

like this 



STEP 6 You will receive an email confirmation. 

If you chose a deferred payment option 

(Tuition Assistance, check, pay in install-

ments, etc.), your email confirmation will 

look a  

lot like this. 

Please reply to the email to let us know how you 

want to pay. 

If you chose to pay the full amount 

with credit or debit card, your email 

confirmation will look a lot like this 

Once you receive an email confirmation, your are officially  

registered for your classes.  


